ManycraH
asH3
KapumoBHa

MYHUIINITAJIBHOE ABTOHOMHOE OBHIEOBPA30OBATEJIBHOE
YUYPEXJAEHUE MYHULUITAJIBHOI'O OBPA30OBAHUSA I'OPO/]
KPACHOJIAP CPEJHSS OBIHIEOBPA3OBATEJIBHAS HIKOJIA Ne 109
no aapecy: ropox Kpacuonap, yia. Konrpeccuas, n.15/3

COI'JTACOBAHO: YTBEPX/IAIO:
IIpencenarens [1IK Hupextop MAOY COII Ne 109
A.N.XoMsikoBa I' K. T'anycTsan
2025 rona npuka3 oT 09.01.2025 Ne 3

JL0JI7KHOCTHAS. UHCTPYKUIMS
CIEeNUAINCTA N0 KAAPam

1. O0mue moJ1oKeHUst

1.1. Hacrosmas 1omKHOCTHASS MHCTPYKLIMS CHENUAINACTA IO KaapaMm B
mIkoJie pazpaborana B cooTBercTBuU C [IpodeccruonanbabiM  crangaptom  07.003
«Creuuanuct 1O YNPaBIEHUIO  [EPCOHAIOM»,  YTBEPXKACHHBIM  IPUKA30M
MunucrepcTBa Tpyaa u counanbHor 3amuThl Poccuiickoit ®enepannu NelO09H ot 9
Mapta 2022 roaa; ¢ yuetom denepanbHoro 3akoHa «O6 oOpazoBanuu B Poccuiickoii
Oenepanun» ot 29.12.2012r Ne273-®3 ¢ uzmenenusimu ot 4 aprycra 2023 roga; CII
2.4.3648-20 «CaHuUTapHO-IMIUIEMUOIOTHYECKHE TpeOoBaHUS K  OpraHU3AIMIM
BOCIMTAHUA M OOY4YEeHMs, OTAbIXa M O3J0pOBJICHHS JAEeTed U MOJIOACKN», B
COOTBETCTBUM C TpynoBbeIM KojnekcoMm Poccuiickoit denepaunu, Y CTaBOM U APYTUMU
HOPMATHUBHBIMU aKTaMU, PETYJIHUPYIOIMIMMHU TPYAOBbIC OTHOIICHUS MEXKy PAaOOTHUKOM
U paboToIaTeseM.

1.2. JlaHHasg [OJDKHOCTHAsE MHCTPYKUMS N0 NPOPCTaHAAPTYy OIpelesieT
nepeyeHb TPYAOBBIX (PYHKIMHA M 00S3aHHOCTEW ClieualncTa Mo KaapaMm B IIKOJE, a
TAaK)K€ €ro TMpaBa, OTBETCTBEHHOCTb W B3aUMOOTHOUIEHUS MO JIOJDKHOCTU B
KOJUIEKTHBE 00pa30BaTeIbHON OpraHu3aluu.

1.3. Cnenuanuct mo KaapaMm Ha3HA4aeTcs W OCBOOOXKIAETCS OT JOJDKHOCTHU
NpUKA30M  JUPEKTOpa  00IIeo0pa3oBaTeIbHOM  OpraHu3alud B TMOPSIKE,
yCTaHOBJIEHHOM TpynoBbeiM koxekcoM Poccuiickon @Penepauud U TPYyAOBBIM
JIOTOBOPOM C pabOTHHUKOM.

1.4. Ha BpeMs oTmycka M BPEMEHHOM HETPYIOCIOCOOHOCTH CIEHUAINCTA IO
KaJgpaM ero OOS3aHHOCTH MOTYT OBbITh BO3JO0XEHBI Ha JIEJIONMPOU3BOIUTENS WU
APYTroro COTpyAHHKa oOlIeo0pa3oBaTeNbHON OpraHu3alui. BpeMeHHoe MCroHeHue
00s3aHHOCTEN B JAHHBIX CIIy4asX OCYIIECTBIIAETCS COIVIACHO MpPHUKa3y AUPEKTOpA,
W3IaHHOTO C coOmomeHneM TpeboBanmii TpymoBoro kojekca Poccuiickoi
denepanum.

1.5. Ha n1o/mkHOCTB cieruanucTa rno Kagpam NpuHUMAETCs JIMLO:



— uMmerouiee  cpeaHee  npodeccuoHadbHOE  Oo0pa3oBaHHME - IIpOrpaMmma
MOJTOTOBKM CHEIUAIMCTOB CPEAHETr0 3BEHa, JOMOJHUTEIbHOE MNpodhecCHOHATbHOE
oOpazoBaHue - TPOrpaMmbl MNPodEeCcCUOHATBHOW MEPENnOArOTOBKH, MNPOrpPaMMBbl
NOBBIIICHUS KBaTU(UKAIIMK; WK BhICIIee 00pa3oBaHuEe — OaKallaBpuaT; WU BhICIIIEE
oOpazoBanue (HenmpoduiIbHOE) - OaKaIaBpuaT U JOMOJIHATEIEHOE MPOGEeCCHOHATHHOE
oOpazoBaHne - TIporpamMMbl TMPOHECCHOHATHHOM TMEPErnoATrOTOBKM B  00JIacTH
yIpaBiIeHUS IEPCOHAIOM WIIA B 00JIACTH JOKYMEHTAIIHOHHOTO o0ecrieueHus: paboTsl ¢
MIEPCOHAJIOM;

— COOTBETCTBYIOLEE TpeOOBaHUSM, KACAIOIIUMCS MPOXOXKIACHHUS
peIBapUTEIHLHOTO (MPU MOCTYIUICHUH HAa paboTy) W MEPUOJUYECKUX MEAUIIMHCKUX
OCMOTPOB, BHEOYEPETHBIX MEAUIIMHCKUX OCMOTPOB IO HAMpaBieHUIO paboTomarterns,
npodeccuoHanbHON TUTMEHUYECKOW IMOJArOTOBKM M aTrTecTanuu (Ipu IpHeMe Ha
paboTy u panee He pexe 1 paza B 2 T0/1a), BAaKLMHAIMK, a TAKXKE UMEIOLIEE JTUUHYIO
MEJMIMHCKYIO KHIXKKY C  pe3yibTaTaMM MEIUIIMHCKUX  OOCIeOBaHUNA U
7a00OpaTOPHBIX ~ UCCIEJIOBAHMM, CBEIECHUAMH O T[PUBHMBKAX, IE€PEHECEHHBIX
MH(EKIMOHHBIX 3a00JI€BaHUAX, O MPOXOKIAECHUU MPOPECCUOHATILHON TMTMEHHYECKOU
MOATOTOBKHU U aTTECTALIMH C IOIYCKOM K paldoTe;

— HE HMMEIOIIee OIPAHMYEHUN Ha 3aHATHE TPYJOBOH NESITEIBHOCTBIO B cdepe
oOpa3oBaHMsl, U3N0KEHHbIX B cTarbe 351.1 «OrpaHundyeHuss Ha 3aHSATHE TPYIOBOM
JEsITeNIbHOCTBIO B cpepe 00pa30BaHUs, BOCIIUTAHUS, PA3BUTUSI HECOBEPILICHHOJIETHHX,
OpraHM3allM UX OTJbIXA U O3/I0POBJICHUSI, MEIULIMHCKOIO O0OEeCIeueHus!, COLMATbHOM
3alUTBl U COLMAIBHOIO OOCIy)XHBaHUS, B cdepe JeTCKO-IOHOILIECKOTo CIopTa,
KYJIbTYpbl M HMCKYCCTBa C Yy4YaCTHEM HECOBEPIICHHOJIETHUX» TpyAOBOro Kojaekca
Poccuiickon @enepanmm.

1.6. Chemuanydct 1o KaApaM HEMOCPEACTBEHHO TMOJUYMUHAETCS JTUPEKTOPY
00111e00pa3oBaTeNbHON OpraHU3altu.

1.7. B cBO€M NEATENBHOCTH B IIKOJE CHENUAIUCT MO KaapaM PYKOBOACTBYETCS
JOJDKHOCTHOM ~ MHCTPYKIIMEH, COCTaBJIEHHOM Ha OCHOBaHMM mpodCcTaHaapTa,
Koncruryumerr u 3axkoHamu Poccuiickonn ®enepanuu, ykazamu lIpesuaenra,
pemenussmu  [IpaBurensctBa Poccuiickoir ®denepanvi M OpPraHoB  YIPABICHUS
00pa3oBaHMs BCEX YPOBHEH MO BOMpPOCaM, KacarolUMCs €ro TpyJA0BOM AesTENbHOCTH,
TPYAOBBIM JJOTOBOPOM MEXKIY paOOTHUKOM U pyKoBoauTeneM. Takxke, crieluainucT 1mo
KaJlpaM pyKOBOJCTBYETCS:

— aJIMUHHUCTPATUBHBIM, TPYIOBBIM M XO3SHCTBEHHBIM 3aKOHOJATEIHCTBOM
Poccuiickon denepanumy;

— @epepaibHbiM  3akoHOM «OO0 o0pazoBanuu B Poccuiickoit dexneparmy
Ne273-D3;

— YcTaBoM M JIOKaJbHBIMHM akTaMu, B TOM uwuciie [IpaBuiamu BHYTpEHHETO
TPYAOBOTO PACMOPSIKA, TPUKA3aMU U PACHIOPSIKEHUSIMH TUPEKTOPA IIKOJIbL;

— CIT  2.4.3648-20 «CaHUTapHO-IMUJAECMHUOJIOTHUYECKIUE  TpPeOOBaHUSI K
OpraHM3alysiM BOCIUTaHUS M OOy4YeHHs, OTAbIXa M O3IOPOBJIEHUS JeTed W
MOJIOACKI;

— IOCTAaHOBJICHUSIMHU, PACHOPSIKEHUAMHU, MPUKa3aMU U UHBIMU PYKOBOISIIIMMHU
U HOPMAaTUBHBIMU  JOKYMEHTaMH, OTHOCSIIMMHUCS K BEIEHUIO  KaJpOBOTO
JIEIONPOU3BOCTBRA;

— CcTaHAapTaMu YHU(DUIMPOBAHHON CUCTEMBI KaJIPOBOM JJOKYMEHTAIUH;

— TPYAOBBIM 3aKOHOJATEIBCTBOM;



— MpaBWiaMy pabOThI HA KOMIBIOTEPE U MHOW OPTTEXHUKU;

— OpaBUWJaMH M HOPMaMM OXpaHbl TpyZAa, MPOU3BOJCTBEHHOMW CAaHUTApUU H
MO’KapHOM 0€30MacHOCTH;

— Konsennueli o mpaBax peOCHKa,;

— HMHCTPYKLHEW [0 OXPAHE TPYyAA CIEHHUATUCTA IO KaJApaM IIKOJIbI

1.8. Crnenmanuct mno Kajapam B IIKOJIE JOJHKEH 3HATH:

— MOpSAA0K O(OpMIICHHS, BEICHHUS U XPAHEHHS IOKYMEHTOB MO O(GOPMIICHHUIO
TPYJIOBbIX OTHOLIEHWW, TIO YOPAaBICHUID NEPCOHAJIOM B COOTBETCTBHHM C
TpeOOBaHUAMU 3aKOHOAAaTeNbcTBAa Poccuiickoii dPexepaurd W KOPHOPATUBHBIMU
MOJIUTHUKAMU;

— e M 3aJa4d OpraHu3allid 10 TOCTPOCHUIO CHUCTEMBI O(GOpPMIICHHS
TPYZAOBBIX OTHOILEHUI B IIKOJIE;

— Tapu(dHO-KBAIM(PUKAMOHHBIE CIPABOYHUKH palbOT U mpodeccuil pabouux u
KBaJIM(PUKALIMOHHBIE XapaKTEPUCTUKU JOHKHOCTEHM ClyXallux, MnpodeccruoHallbHbIE
CTaHJapThI;

— CHEeLHAIM3UPOBAHHBIE HH(POPMALIMOHHBIE CUCTEMBI, IU(QPOBBIE YCIYTU H
CEPBUCHI 10 BEJICHUIO YUETA U JBUKEHUIO NIEPCOHAIIA, TPAHULIBI X TPUMEHEHUS;

— OCHOBHBIE METPUKH U AHAIIMTUYECKUE CPE3bl B O0JACTH JBUKEHUS M y4€Ta
[EPCOHANIA;

— OCHOBBI  JTOKyMEHTOOOOpOTa ¥  JOKYMEHTAl[MOHHOTO  OOecredYeHHs
OpraHH3aluy;

— MOpsAAOK o(OpMIIEHHS MEPBUYHBIX JOKYMEHTOB JJIA LENeil OyXraiarepckoro
yuera B cpepe ohopMIIeHHs TPYIOBBIX OTHOILICHUI;

— TEXHOJIOTMH, METOAbl U METOJMKH MPOBEACHUS aHAIM3a U CUCTEMAaTU3ALNU
JIOKYyMEHTOB ¥ UH(POpMAIINU;

— MOpSA0K O(OPMIICHHUS] YCTAaHOBJICHHBIX 3aKOHOJATEIhCTBOM Poccuiickoii
®enepanyu GopM OTUETHOCTH B TOCYAAPCTBEHHBIE OPTaHbI;

— TpeOoBaHuUsl 3akoHOJaTeNbcTBa Poccuiickoit @enepanuu 1mo 0(QOpPMIICHUIO
TPYJOBBIX OTHOUIEHUH, BOMHCKOMY Yy4Ye€Ty, YBEIOMIJICHUIO M MPEICTABICHUIO
OTYETHOCTH B TOCYAApCTBEHHbIE OpPraHbl CHEHUAIbHBIX KaTeropuil pabOTHHKOB:
MHOCTPAHHBIX PAOOTHUKOB W JMIl 0€3 rpakIaHCTBa, WHBAJIMIOB, JIUI, HWMEIOIIMX
rapaHTUd W JIbIOTHl, YCTAHOBJICHHBIC 3aKOHOJATEIbHO, M JAPYIUX CHEIUATbHBIX
KaTEropuiu;

— HOPMAaTUBHBIE IPABOBBIE AaKThI, OINPEACISAIOIINE HOPMBI TPYJIOBOTO IpaBa
Poccuiickon denepanuu;

— 3akoHomatenbcTBO  Poccuiickoit  depeparuun 00  UHAUBUIYATBHOM
(nepcoHnUIIMPOBaHHOM) y4yeTe B  CHCTeME O00s3aTeIbHOIO0  MEHCHOHHOTO
CTPaxOBaHUS;

— 3akoHoHarenbCTBO Poccuiickon denepanuu 0 MEpCOHAIBHBIX TaHHBIX;

— JIOKQJIbHbIE HOPMATUBHBIE AaKThl OPTraHU3AlMHU, PETYIUPYIOUIUE MOPSAI0K
o(opMIIEHUSI PACTIOPSIAUTENIBHBIX W OPTaHU3AIMOHHBIX JOKYMEHTOB IO IMEpCOHAIY,
0(pOPMJIIEHUIO TPYIOBBIX OTHOILICHUIA;

— JIOKaJbHblE HOPMATUBHBIE AaKThl OpraHuM3alMd B 00JacTH O(OpPMIICHHUS
pacropsauTEIbHBIX 17} OpraHM3alMOHHBIX, UH(OPMAITMOHHO-CITPABOYHBIX
JOKYMEHTOB, PETYJIUPYIOIINUX TPYAOBbIE OTHOILIECHHUS;



— OCHOBBI APXMBHOIO 3aKOHOJATEJIbCTBA W HOPMAaTUBHBIE ITPABOBBIC AKThI
Poccuiickoii ®enepanuu, B yacTh opOpMIICHUS, BEACHUS U XPaHEHUS IOKYMEHTOB I10
0(OPMIICHUIO TPYIOBBIX OTHOIIICHUIA;

— 3aKkoHOJATeNbCTBO  Poccuiickoit  ®emepanuu 00  MHIUBHUAYaJIbHOM
(mepcoHnpUIIMPOBAHHOM) y4eTe€ B  CHUCTEME O0053aTelbHOTO  MEHCHOHHOTO
CTpaxoBaHUS;

— TpaBUJia BEJICHUS JCIOBOU MEPENUCKH;

— HOPMBI 3TUKH JIETIOBOTO OOIICHHUS.

1.9. Cnenmanuct no Kajapam J0HKEH YMETh:

— JIOKYMEHTHUPOBATh TPYJOBbIE OTHOLIECHUS PA3JIMYHBIX KaTEropuil pabOTHHUKOB
U CHEHUANbHBIX CYOBEKTOB TPYAOBOTO IpaBa B COOTBETCTBUU C JCHCTBYIOIIMM
3aKoHOJaTenbCcTBOM  Poccuiickoit  ®denepanuu, periiaMeHTamMu  (CTaHAApTAMH)
JTIOKYMEHTO000pOoTa 00pa3oBaTeIbHON OpraHU3allly;

— BBISIBIIATH ~ OIIMOKHA, HETOYHOCTH, WCOPABICHUS MW  HEJIOCTOBEPHYIO
uHbOpMAIIMI0O B JOKYMEHTaX, OINPEACNsITh MOMJIMHHOCTh  MPEICTaBICHHBIX
JOKYMEHTOB;

— BECTH y4Y€T M PETUCTPAIUIO JIOKYMEHTOB B MH()OPMAIIMOHHBIX CUCTEMAaX U Ha
MaTepUAIbHBIX HOCUTEIAX;

— paboTaTth CO CHEUUAIU3UPOBAHHBIMU HWH(OOPMAIIMOHHBIMH CHUCTEMaMU H
mu(pOBBIMU  CEpPBUCAMU [0 BEICHHUIO ydyeTa U JIBKCHHUIO IEepCOHAa,
CONIPOBOKJICHHUIO TPYIOBBIX OTHOILICHHIA;

— pabotarb ¢ WHGOPMAIIMOHHBIMUA CHUCTEMaMHU, ITU(GPOBBIMH YCIyraMu H
CEpBUCAMU IO BEJICHUIO CTATUCTHUYECKOW M OTUETHON MH(MOPMAIIUU U aHATUTUKU T10
MepCcoHaIy;

— ¢dopMuUpOBaTh MPETIOKEHUS 110 AaBTOMATU3AIUU U [U(POBU3AIMHU MTPOIECCOB
U JJOKYMEHTOO00OpOTa MO YYETy U JBUKEHUIO TIEPCOHANA, TOKYMEHTOB MO MEepPCOHATY
JUISl IPEICTaBIICHUSI B TOCYJaPCTBEHHBIC OPTaHbl;

— aHAJIM3HMPOBATh IMpaBWIIA, NPOLUEIYPbl U MOPSAOK, PErYIUPYIOLIUE MpaBa U
00S13aHHOCTH TOCYJIapPCTBEHHBIX OPraHOB W OpTraHU3alMM IO BOIpocaM oOMeHa
JOKYMEHTALMEN T10 IIEPCOHAY;

— BECTH JICJIOBYIO TIEPENUCKY, JOKYMEHTOOOOPOT, periiaMeHTUPOBAHHBIM
3akoHoAaTeabCcTBOM Poccuiickoit denepannu B 001aCTH TPYJIOBBIX OTHOIICHUM, C
paboTHUKaMu 00pa3oBaTEILHON OpraHU3allluy;

— aHAJIU3UPOBATh JIOKAJIbHBIE HOPMATHUBHBIE aKThl U JOKYMEHTHI TIO
o(pOpMJICHUIO TPYAOBBIX OTHONICHHWH, (OPMHUPOBATH TMPEMIOKEHUS IO HX
aKTyall3aliy U YIy4llCHHIO;

— OMNpENENATh CTPYKTYpY M COJEpKaHuE€, TOTOBUTH MPOEKTHl HOPMATHUBHBIX
JIOKYMEHTOB U JIOKYMEHTOB 110 O(POPMIICHUIO TPY/IOBBIX OTHOIIICHUIA;

— oopMJIITH  KaApOBBIE JOKYMEHTHI B COOTBETCTBHU C TpPeOOBaAHUSIMHU
3aKkoHoAaTeabcTBa Poccuiickoit denepannu U JIOKAIHbHBIMU HOPMATUBHBIMH aKTaMH
OpraHu3alluy;

— obopMIISITH YYETHBIE TOKYMEHTHI, MPEIOCTABISIEMbIE B TOCYIAapPCTBEHHBIC
OpraHbl, IPeICTaBUTEIbHbIE OPTraHbl PAOOTHUKOB;

— OpPraHM30BBIBATH XPaHEHHWE JOKYMEHTOB B COOTBETCTBUU C TPEOOBAHUSIMHU
3akoHoAaTenbcTBa Poccuiickoir denepann U JIOKAIbHBIMU HOPMAaTUBHBIMH AKTaMH
OpraHH3alNy;



— olecnieunBaTh COOJIOJICHHE TpeOOBaHUN 3aKOHOJATEIbCTBA Poccuiickoit
denepalud ¥ KOPIOPATUBHBIX TMOJUTHK B 00JacTH OOpabOTKH MEPCOHATBHBIX
JTAHHBIX ¥ KOH(UICHITMAILHON HHpOpMaIny;

— BECTH JICTOBYIO NIEPEIIHCKY;

— CcOoOIOAaTh HOPMBI 3TUKH JIEJIOBOTO OOIICHUSI.

1.10. Cpoeunmanuct no KaApaMm IIKOJbl JIOJDKEH 3HaTh MW COOJIIOIATh
JOJDKHOCTHYIO HMHCTPYKIIMIO, pa3paboTaHHYI0 10 MpodCTaHAapTy, YCTaHOBJICHHBIC
npaBuiia U TpeOOBaHUSI OXpaHbl TPyJa U MOKAPHOW 0€30MacHOCTH, MpaBWIa JIMYHOU
TUTHUEHBI M TUTUCHBI TPYJ1a B 00pa30BaTEIbHOM YUPEIKICHUH.

1.11. Choemuanuct mo KajapaM JODKEH MPONTH OOydYeHHE W HUMETh HaBBIKU
OKa3aHHus MepBOM MoOMoIIM TocTpaaaBiuM, cobdmoaats Konsenmuio OOH o mpapax
pebeHka, 3HaTh TMOPSAJOK JEHCTBUH TpH BO3HUKHOBEHHMHM IIOKapa WM HWHOM
YPE3BBIYAWHON CUTYAllMH U 3BaKyalluH.

2. TpynoBbie pyHKINH

OCHOBHBIMH TPYJOBBIMH (DYHKIMSMHU CIIEHMAIIACTA IO KajapaMm B IIIKOJIE
SBJISIFOTCSL:

2.1. JlIokyMeHTallMOHHOE 00ecIieueHne pabOThI C IIEPCOHATIOM:

2.1.1. Benenue JOKyMEHTallMd MO YYeTy M JBHIXKEHUIO TIEPCOHAIY
00111e00pa3oBaTeNbHON OpraHU3alllu.

2.1.2. Pa3paboTka THUMNOBBIX (GOPM JOKYMEHTOB IO Yy4Y€Ty M JBUIKEHUIO
NepcoHana, COPOBOXKECHUE TTPOLeTyp 0GOPMIICHUS TPYIOBBIX OTHOIIIEHUH.

2.1.3. AAMUHUCTpUpPOBAHUE IMPOIECCOB U JTOKYMEHTOOOOpOTa MO Yy4YeTy U
IBMKCHUIO TIEpCOHAJIA, TPEICTABICHUIO TOKYMEHTOB 10 TIEPCOHATY 00pa3oBaTeIbHON
OpTaHU3aIMH B TOCYIaPCTBEHHBIE OPTaHBbl.

3. I0JI2KHOCTHbIE 00513aHHOCTH

3.1. B pamkax TpynoBod (yHKIMM BeAEHUS JOKYMEHTAIlMd 10 Y4YeTy U
JIBKEHUIO TepCOHAaA:

— coOupaeT u MpoBEPSIET TUYHBIC TOKYMEHThI PAOOTHUKOB IIKOJIBI;

— TPOBOJUT KOHCYJIbTUPOBaHUE PAOOTHUKOB OOpa3oBaTEILHON OpraHU3aluu
110 Borpocam 0(pOpMIICHHS TPYAOBBIX OTHOIICHHIA;

— oopMIISIET JOKYMEHTBI, PETJIaMEHTHUPYIOIIUE TPYJAOBBIC OTHOIICHUS C
KOHKPETHBIM PaOOTHUKOM;

— pa3pabaTeiBaeT U O(QOpMISET MOKYMEHTAIMIO TIO0 3ampocy paOOTHUKOB H
JTOJDKHOCTHBIX ~ JIUI] KOTHM, BBIMUCOK M3 KaJIpPOBBIX JOKYMEHTOB, CIIPaBOK,
uH(pOpPMAITUK O CTa)xKe, JbroTax, TapaHTHUAX, KOMIICHCAIIMSAX W WHBIX CBEICHUU O
paboTHUKAX;

— BBIJIaeT PaOOTHUKY JOKYMEHTHI O €T0 TPYJIOBOM JACATEIHHOCTH;

— JIOBOJMT JI0 CBEJCHUSI paOOTHUKOB OPTAaHU3AIMOHHBIX, PACTIOPAIUTEIBHBIX U
KaJIPOBBIX JOKYMEHTOB IITKOJIBI;

— OCYINIECTBJISIET PETUCTPAIMIO, Yy4YeT, OINEpPaTUBHOE XpaHEHUE KaJpPOBBIX
JIOKYMEHTOB, MOJATOTOBKY UX K C/1au€ B apXUB;

— OpraHM3yeT JEATEeIbHOCTh B KOPIOPATUBHBIX U BHEIIHUX MH(GOPMAIIMOHHBIX
CUCTEMaxX WM HMCIOJIb30BaHUE MU(PPOBBIX CEPBHUCOB, BHITIOIHSIIONINX (DYHKITUU BEICHUS
JOKYMEHTAITMH TI0 JBMKEHUIO U yUeTy TIEpPCOHAa.



3.2. B paMkax TpyaoBoi (pyHKIIMM pa3paOOTKU TUIOBBIX (OPM JIOKYMEHTOB IO
yueTy W JIBXKEHHMIO TIEpCOHaja, COMPOBOXKIEHUS Ipoueayp opopMIICHUS TPYIOBBIX
OTHOLIEHHUI:

— pa3pabaThiBaeT MPOEKTHI JIOKAJIbHBIX HOPMATHMBHBIX AaKTOB OpraHU3alllH,
PETYIUPYIOMIUX TPYAOBBIC OTHOIICHUS;

— paspabaTbIBaeT NPOEKTHI JOKYMEHTOB 1O O(OPMIICHUIO TPYIOBBIX
OTHOIIEHUH C KOHKPETHBIM PAOOTHHKOM;

— TMOATOTaBIMBACT TPEMIOKCHUS TO ONTHMH3aud (HOPM TOKYMEHTOB H
u(ppOBU3ALMK JTOKYMEHTOO00pOTa OpraHu3aluu B 00JacTu 0hOpMIICHUS TPYIAOBBIX
OTHOIIICHUM;

— MOJTrOTaBIMBAET TMPOEKTHl JOKYMEHTOB IO TMpOLEAypaM yIpaBJICHUS
MEPCOHANIOM, YU€Ta U JABM)KCHUS MEPCOHANA;

— OCYIIECTBJISIET TMOATOTOBKY TIO 3alpoCy TOCYAapCTBEHHBIX OPraHOB,
MIPEACTABUTEIBHBIX OPTaHOB PaOOTHUKOB OPHUTHHAJIOB, BBIMHCOK, KOMHH JTOKYMEHTOB
U TPEIOCTaBJICHUE B AJICKTPOHHOM BHJIE€ CBEICHHM, PErIaMEHTUPYIONIUX TPYI0BbIE
OTHOUIEHUS U UMEIOIIUX OTHOIICHHUE K periaMeHTaI[U! TPYAOBBIX OTHOIICHHUI;

— OCYIIECTBJIIET TOJATOTOBKY 3allpOCOB B TOCYAApCTBEHHBIE OpraHbl H
CTOPOHHHUE OpPTaHU3AIMH JJI MOJATBEPKICHUS CBEJCHUN B MHTEpecax paOOTHUKOB U
paboTonarerns;

— MOATOTABIMBAET  yBEIOMIICHHS, OTYETHYIO, CTaTHCTUYECKYIO u
AHATUTHYECKYI0 HMHpOpMalMil 10 O(GOPMIIEHHIO TPYAOBBIX OTHOLIEHUH B
o0pa3oBaTeNbHON OpraHu3alliy MepcoHaa.

3.3. B pamkax TpyaoBoi (YHKIIMM aJIMHUHHCTPUPOBAHUS TMPOILIECCOB U
JIOKYyMEHTO00O0pOTa MO YYETy U JABUKEHUIO MEepPCOHAla, MPEACTABICHUIO JOKYMEHTOB
0 MEePCOHATY B TOCYJAapCTBEHHBIC OPTaHbI:

— OPTraHM30BBIBAET JIOKYMEHTOOOOPOT 10 YUETY U ABUKEHUIO MTEPCOHATIA;

— OpraHU30BBIBACT JOKYMEHTOOOOPOT MO TMPEACTABICHUIO JOKYMEHTOB IIO
paboTHUKAM B TOCYIapCTBEHHBIE OPTaHBI;

— MOATOTaBINBAET o 3arpocy rOCy/IapCTBEHHBIX OpTaHoB,
npo(ecCHOHaNbHBIX COI30B W JIPYTUX MPEICTABUTEIBHBIX OpPraHOB PaOOTHUKOB
OpUTHHAJIBI, BEITUCKU, KOMIUU JJOKYMEHTOB;

— TOJTOTaBIMBACT YBEIOMJICHUS, OTYCTHYIO M CTATUCTUYECKYIO MH(POPMAIIUIO
1o KaJipam;

— OCYIIECTBIISIET TMOATOTOBKY WH(GOPMAIMKA O 3aKIOYCHUH TPYIOBOTO WU
IpaXIaHCKO-TIPAaBOBOIO JOTOBOpa Ha BBHINOJIHEHUE paboT (OKa3aHUE YCIYT) C
TPOKJAHUHOM, 3aMEIIABIIUM JODKHOCTH TOCYJAPCTBEHHOM WM MYHHUITUNATHHOU
CITyOblI, TIepEYeHh KOTOPHIX YCTAHABIMBAECTCS HOPMATHBHBIMU MPABOBBHIMU aKTaMH
Poccuiickon ®@enepanum.

3.4. Bremonaser paboTy 0O KOMIUIEKTOBAHHUIO OO0IIE0O0pa30oBaTEIHHON
OpraHu3alMK KaJpaMu TpeOyeMbIX nMpodeccuit, CeruanbHOCTeN U KBATU(PUKAIIUH.

3.5. [Ipuaumaet yvactue B paboTe 1o moadopy, oTOOpy, pacCTaHOBKE KaJIpOB B
00pa3oBaTeIbHON OpraHU3aluu.

3.6. IlpoBoAWT uH3y4YeHHUE M aHAIU3 JOJDKHOCTHOW U mNpodecCHuOoHaIbHO-
KBTU(PUKALUOHHON CTPYKTYpPbl paOOTHUKOB IIKOJIbI, YCTAHOBJICHHOW TOKYMEHTAIlUU
0 YYeTy KaJpOB, CBA3AHHOW C MpPUEMOM, MEPEBOJIOM, TPYAOBOU IEATEILHOCTHIO U
YBOJIbHEHHEM pPa0OTHUKOB, pPE3yJIbTaTOB aTTeCTallud pPAaOOTHUKOB M OILIEHKH UX
JIEJIOBBIX KAYECTB C LEIbI0 ONpe/ieNIeHUs] TeKyIIeH U NePCHeKTUBHON MOTPEOHOCTH B



KaJpax, MOJATOTOBKH MPEIJIOKEHUN 10 3aMEIICHUI0 BAKAHTHBIX JIOJDKHOCTEH U
CO3/IaHUIO Pe3epBa Ha BbIJABMKECHHE.

3.7. YuacTByeT B MOJATOTOBKE IMPEUIOKEHUN MO aTTECTallud, OOY4YEHHUIO U
MOBBIIICHUIO KBAM(UKAIIMU PAOOTHUKOB 00111€00pa30BaTeIbHON OpraHU3alINH.

3.8. Ilpunumaer yvacTe B OpraHu3auud padOThl, METOJUYECKOM U
UH(OPMAITMOHHOM O00€CTIeUeHUN KBaTU(UKAIIMOHHBIX, aTTECTAIMOHHBIX KOMHUCCHUH,
0(pOPMIICHUH UX PEIICHUM.

3.9. AHanu3upyeT COCTOSIHUE€ TpPYJOBOM JUCUUIUIMHBI U  BBIIOJHEHHUE
COTPYIHHMKaMH{ IIKOJIbI MPaBHJI BHYTPEHHETO TPYAOBOIO PACHOPSAIKA, IABUKEHUE
KaJIpOB, y4dacTByeT B pa3pabOTKE MEPONPUATUN [0 CHHKEHHIO TEKY4YeCTH U
YIIYUIIEHUIO TPYAOBOU TUCUUILIIUHBI.

3.10. Kontponupyer cBoeBpeMeHHOE OGOpMIICHHE TMpHemMa, MepeBoJa U
YBOJIbHEHUSI PAOOTHUKOB, BbIIaUy CIPaBOK 00 MX HACTOSIIEW M MPOILLION TPyAOBOU
JESTENIbHOCTH, COOJIIOJICHUE MpPaBWJI XPAHEHUS M 3aIIOJIHEHUS TPYJOBBIX KHUXKEK,
HOJATOTOBKY JOKYMEHTOB JUJIsl YCTAHOBJIEHHS JIIOT M KOMIIEHCAIMi, 0hOopMIICHHUS
neHcuil pabOTHUKAM U JAPYrol yCTaHOBJICHHOM NOKyMEHTAllMM MO KaJapam, a TakkKe
BHECEHHE COOTBETCTBYIOLIEH uH(popManuu B OaHK [JaHHBIX O TIIEPCOHAie
o0Opa30BaTeNbHON OpraHU3aiy.

3.11. CocTaBisieT yCTaHOBJIEHHYIO OTYETHOCTD.

3.12. BpINOJHAET pa3IMYHBIE ONEPALMH C HMCIOJIB30BAHUEM KOMIIBIOTEPHOU
TEXHUKU [0 MporpaMmmamM, IMpeAHa3HaYeHHbIM [JJig cOopa, o0O0paboTKu W
MpeI0CTaBIECHUs NH(pOpMaLUK.

3.13. ObGecneunBaeT 3alUTy TpaB U CBOOO ydaluxcsl, poauTenaei (3aKOHHBIX
MpeACTaBUTENEH ), pAOOTHUKOB IIKOJIBI TPU 00PabOTKE MEPCOHAIBHBIX TaHHBIX.

3.14. Ctporo coOmomaeT KOH(GUICHIHMAIHHOCTh MEPCOHAIBHBIX ITaHHBIX H
TpeOOBaHMS TO 3alUTE U 0€30MAaCHOCTH NMEPCOHANBHBIX JAHHBIX IPHU UX 00padoTKe,
HEJIONYIIEHUE UX PaclpocTpaHeHust Oe3 corjacusi CyObeKTa MepCOHAIbHBIX JaHHbBIX
WJIA HAJIMYUS APYroro 3aKOHHOTO OCHOBAHUS.

3.15. Cobmrofaet KyJabTypy M 3THKY OOIIIEHHS C ITepCOHAIoM 00pa30BaTeIbHOTO
YUPEXKIEHUS, OOY4alOUIMMHCS M POJUTENAMU (3aKOHHBIMHU IPEICTABUTEISIMHU),
OCETUTEIISIMH.

3.16. Crporo coOmomaer mnpaBa W CBOOOJBI JCTEH, coJaepKalIuecs B
®denepanbHoM 3akoHe «O0 obpazoBanuu B Poccuiickoit denepanun» n KoHBeHuu
OOH o npaBax pebeHka, sSBASETCA MPUMEPOM ISl IIKOJIbHUKOB.

3.17. OGecneunBaer cOOJIOJEHUE YHCTOTHI M MOPsAKAa Ha CBOEM padoueM
MecCTe.

3.18. Cnenuanuct 1o Kaapam COOIOaeT CBOIO JOKHOCTHYIO HHCTPYKIIHUIO 110
npodcrannapty, YcraB u IIpaBuna BHYTpPEHHETro TPYIOBOIO paCHOpPsAKA IIKOJIbI,
KomnnekTuBHBIN U TPyAOBOW JOTOBOP, a TAKXKE JOKAIbHBIE aKThl U IPUKA3bl JUPEKTOPA
00pa3oBaTeIbHON OpraHU3aIliH.

3.19. IlpoxoguT B YCTAaHOBJIEHHOM 3aKOHOAATEILCTBOM Poccuiickoii
Oenepanun nopsaake oOydyeHHE M MPOBEPKY 3HAHUN M HABBIKOB B OOJIACTU OXPAaHBI
TPYJa, THCTPYKTAXKU IO OXPAHE TPYJla U MOKAPHOI O€30IMACHOCTH.

3.20. ConeumanucTy MO KajapaMm 3alpeniaeTcs HCMIOJIb30BaTh HEHUCIPABHYIO
Me0Oelnb, 3JeKTPOOOOpYAOBaHUE, AJIEKTPONPUOOPHI, KOMIBIOTEPHYI0 U  HHYIO
OPITEXHUKY WJIM O0OpyAOBaHHE U MeOenb C SBHBIMU MpPU3HAKAMH MOBPEKICHUS,
KypHUTh B IOMEILIEHUSIX U HA TEPPUTOPUHU 00111€00pa30BaTeIbHON OpraHU3allUu.



3.21. Cobnroaet nmpaBuiia UCMOJIb30BaHUS ceTH IHTepHeT.

3.22. Cobnrofaer mpaBuiia OXpaHbl TPyAa, MOKAPHON U AJIEKTPOOE30MAaCHOCTH,
CaHUTAPHO-TUTUEHUYECKHUE HOPMBI U TpeOOBaHMS, TPYJIOBYIO JUCIUIUIMHY Ha
paboueM MecTe U peKUM pabOThl, YCTAHOBIEHHBIH B 00I11€00pa30BaTEIbHON
OpraHu3alMH.

3.23. Tlepuoauyecku NPOXOAUT OecIIaTHbIE MEAUIIMHCKHE O0O0CIeq0oBaHus,
MOBBIIIAET CBOIO MPO(HECCHOHATBHYIO KOMIIETEHIIHUIO.

3.24. OcyuiecTBise€T CBOIO JACSITEIBHOCTh Ha BBICOKOM MPO(HEeCcCHOHATHEHOM
YpOBHE.

4. IlpaBa

Crienuanuct 1o KajpaM UMeET MpaBo:

4.1. Tlonyuyate uHGOpPMAIIMIO, B TOM YHUCJE U KOHPUACHIIMAIbHYIO, B 00BEME,
HEO0OXOIUMOM JIJIsl pEIICHUS TTOCTaBICHHBIX 3a]1a4.

4.2. 3ampammuBaTh JUYHO WM MO TOPYYEHHUIO AUPEKTOpa OT PaOOTHUKOB
0011e00pa3oBaTeNbHON OpraHu3aui HHPOPMAIUIO U TOKYMEHThI, HEOOXOIUMBIE JIJIst
BBIIIOJIHEHHSI €70 JIOJPKHOCTHBIX 00sI3aHHOCTEN.

4.3. TpeOoBaTh OT aJIMUHHUCTPALMU IIKOJIBI CO3JAHUSI ONTHUMAJIBHBIX YCIOBHMA
JUISL BBITIOJIHEHMSI CITY’KEOHBIX OOSI3aHHOCTEH M COXPAHHOCTH BCEX JOKYMEHTOB,
00pa3yIoluXcs B Pe3yJIbTaTe AeATEIbHOCTH CIIELMAINCTA MO KaAPaM.

4.4. ITppuHuMaTh peuieHus B Ipeaeaax CBOE KOMIIETCHIIUU.

4.5. Ha marepuanbHO-TEXHUYECKHUE YCJIOBHS, TpeOyemble Jsi BBIITOJHEHHS
JOJDKHOCTHBIX O0sI3aHHOCTEW cHeluaiucTa 1Mo KajapaMm, Ha obecrieueHue paboyero
MECTa, COOTBETCTBYIOIIETO TOCYJAapCTBEHHBIM HOPMATHUBHBIM TPEOOBAHUSIM OXPaHbI
TpyJa ¥ TIO)KapHOW O€30MacHOCTH, a TaKXKe YCIOBUSM, MPEIYyCMOTPEHHBIM
KonnekTuBHBIM JOTOBOPOM.

4.6. 3HaKOMUTBCA C MPOEKTAMH PEIICHHI IHPEKTOpPA, OTHOCSIIUXCS K €ro
npoeccCHoHanbHON  NIeATeNTbHOCTH, C JKaJlo0aMu ¢ JPYTUMHU  JTIOKYMEHTaMH,
coJiep KalluMH OIIEHKY ero paboThl, 1aBaTh 10 HUM OOBSICHEHHUS.

4.7. llpenocTaBisiTb JTUPEKTOPY HA PACCMOTPEHUE TMPEIJIOKEHUS IO
VIYUIICHUIO JIEATeIbHOCTH 00pa30BaTeIbHOM OpraHu3aly U YCOBEPIIEHCTBOBAHUIO
Croco00B paboOThl MO BOIMPOCaM, OTHOCAIIUMCS K KOMIICTCHIIMU CHEIUaIucTa IMo
KaJipam.

4.8. YuacTBOBaTh B pab0OTe OpraHOB CaMOYIpaBieHUs 00IIe00pa3oBaTEILHOMN
opraHuzaiuud, B pabote o0miero coOpaHusi pabOTHUKOB, B OOCYKJICHHH BOMPOCOB,
KaCaroIMXCcsl UCTIOTHSAEMBIX CIICIIUATUCTOM IO KaJpaM JOJKHOCTHBIX 00S3aHHOCTEH.

4.9. Ha mopalibHOE ¥ MaTepUaIbHOE MOOIIPEHNE, HATPAXKACHUS 110 PE3yIbTaTaM
MpOoECCUOHAILHON JEATEIPHOCTH, HAa COLMAIbHBIC TapaHTUHU, MPETYCMOTPECHHBIC
3aKOHOIaTenbCTBOM Poccuiickon denepanuu.

4.10. Ha 3amurty cBoeil mNpopecCHOHATILHOW YeCTH W JOCTOMHCTBA. Ha
KOH(UIEHIIMATBHOCTD CIIy>ke0HOTO paccienoBaHus, KpOMe CJIy4acs,
IIPENYCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickon denepannu.

4.11. 3ammIinaTh CBOM MHTEPECHI CAaMOCTOSITEILHO W/ WM Yepe3 MpeICTaBuTes,
B TOM YHCJIE aJiBOKAaTa, B Cllydyae NUCIMUIUIMHAPHOTO MM CIIYKEOHOTO pacclieOBaHus,
KOTOPOE CBSI3aHO C HAPYILIEHUEM CHEIMAIMCTOM IO KajJpaM HOPM MPOQEeCCUOHATIBHON
ATHUKHU.



4.12. CnenuanucT 1o KajpaM B IIKOJIE UMEET MHBIE MpaBa, MPeIyCMOTPEHHBIE
TpynoBeim  Kogekcom Poccumiickoit  @enepanuu, YcrtaBoMm, KoJUleKTUBHBIM
noroBopoM, [IpaBusiaMu BHYTPEHHETO TPYJOBOTO pacropsijika 0011eo0pa3oBaTeIbHON
OpraHH3alHH.

5. OTBeTCTBeHHOCTH

5.1. B mpenycMoTpeHHOM 3akoHoAaTenbcTBOM Poccuiickoit  Denepanuu
MOPSIIKE CHEUAIHCT 10 KaJpaM HECET OTBETCTBEHHOCTD:

— 332 HENpPaBOMEPHOE HCIOJIb30BAHWE IMPEAOCTABICHHBIX  JIOJKHOCTHOM
WHCTPYKLHEN NIPaB U MOJHOMOYHNM, a TAKKE UCIIOJIb30BAHUE UX B JIMYHBIX LEIAX;

— 3a pazrianieHue  KOH(MUIEHUUATbHOM  HH(pOpMAalMM, TMOJYYEeHHOU B
pe3ynbTaTe BBINOJHEHHS JOJDKHOCTHBIX OOS3aHHOCTEH, NEPCOHAJIBHBIX JIaHHBIX
COTPYIHHMKOB, OOYUYaIOIINXCA U UX POAUTENEH (3aKOHHBIX MPEJCTaBUTENEH );

— 3a JIOCTOBEPHOCTh TMpPEAOCTaBIsiEeMOM HH(pOpMaIlUU  JUPEKTOPY, €€
CBOEBPEMEHHYIO IOJITOTOBKY;

— 32 HEOKAa3aHWE WIA HECBOEBPEMEHHOE OKa3aHUE II€pBOM  IOMOUIU
IIOCTPAJaBIIEMy, HE CBOEBPEMEHHOE U3BELICHUE WM CKPBITHE OT AMPEKTOPA LIKOJIBI
HECYACTHOIO CIIyYas;

— 3a HeCcOOJII0IeHNEe MHCTPYKIIMI [0 OXpaHe TPyia U MOKapHOH 0€3011acHOCTH;

— 3a HapyLICHUE MOPSAKAa JECUCTBUM B CIIydyae BO3ZHHUKHOBEHHS UYpPE3BBIYANHOMN
CUTYAIIMH U 3BAKYallMU B 0011€00pa30BaTEIbHON OpraHU3aluu.

5.2. 3a HEUCNOJHEHHE WU HapylleHHe 0e3 YBaKUTEIbHBIX MPUYMH CBOMX
00s13aHHOCTEM, YCTAHOBIICHHBIX JOKHOCTHOW MHCTPYKIIMEH CIeNMaInCTa Mo Kajapam
B 1IKoJe, YcraBa u [IpaBui BHYTpEHHETO TPYAOBOrO pacropsiika 00pa3oBaTeIbHOTO
YUPEKJICHHSI, 3aKOHHBIX PACTIOPSKEHUN IUPEKTOPA U UHBIX JIOKAIbHBIX HOPMAaTHBHBIX
aKTOB, PaOOTHUK MOABEPraeTCs MUCIUTIMHAPHOMY B3BICKAHHIO COTJIACHO cTaThe 192
Tpynosoro Kopekca Poccuiickoit ®deneparuu. 3a rpy0oe HapylieHHE TPYIOBBIX
00s3aHHOCTEN B KauyecTBE AMCLMILUIMHAPHOTO HAKa3aHUA MOXET ObITh MPUMEHEHO
YBOJIbHEHHE.

5.3. 3a HCHOJb30BaHHWE, B TOM YMCJIE OJHOKPAaTHO, METOAOB BOCIIHUTAHUS,
BKJIIOUAIOMINX (U3HYECKOe W (WMJIM) MCHUXOJIOTMYECKOE HACWIIME HaJ JIMYHOCTHIO
oOydJaronerocs, a Takke 3a COBEPIIEHNE HMHOTO0 aMOPAIIbHOTO MPOCTYTKA CIEIMAIUCT
N0 KaapaM MOXET ObITb OCBOOOXIEH OT 3aHMMAaeMOW JOHKHOCTH COIJIACHO
Tpynosomy Konekcy Poccuiickont @enepanuu. Y BOJbHEHHUE 32 TAHHBIM NPOCTYIIOK HE
SBJISIETCS MEPOU TMCUUTUIMHAPHON OTBETCTBEHHOCTH.

5.4. 3a HecoOmoneHHE TPaBUI U TPEOOBaHWI OXpaHbl TPyJda U TOKAPHOU
0€30MacHOCTH, CAaHUTAPHO-TUTUCHUYECKUX TMPABHJI M HOPM CIEIUATUCT MO Kajapam
MIPUBJICKAETCd K aJAMUHUCTPATUBHOM OTBETCTBEHHOCTU B MOPSAJIKE U B CIIydasx,
NPEeAyCMOTPEHHBIX aIMUHHUCTPATUBHBIM 3aKOHOJATEILCTBOM Poccutickon
denepanum.

5.5. 3a npaBoHapylIEHUs, COBEPIICHHBIE B MPOIIECCE OCYIIECTBICHUS TPYIOBBIX
(GyHKUMNA HEeceT OTBETCTBEHHOCTh B MpelesiaX, ONpeNeleHHBIX aJIMUHUCTPATUBHBIM,
YTOJIOBHBIM U IPaXXIaHCKUM 3aKOHOJATeNbcTBOM Pocculickoit denepanui.

6. BzaumooTHomenusi. CBsi3u no JOJIZKHOCTH



6.1. Crneuumanuct 1O KaJpaM BBINOJHSIET pabOTy COrJacHO Tpaduky,
COCTaBJIEHHOMY ¢ YyuyeroM 40-dyacoBoil paboued Henenu, W YTBEPKICHHOMY B
Komnextuaom norosope MAOY COII Ne 102.

6.2. Coempaiuct 1o KajapaM B o0mieoOpa3oBaTeIbHOM OpraHu3aluu
CaMOCTOSITENIbHO IUIAHUPYET CBOIO  JesATeIbHOCTh. [lmaH paboThl  KagpoBOTO
CHEIMAINCTa COIJIACOBBIBAETCS HETIOCPEACTBEHHO C JUPEKTOPOM.

6.3. Tloxywyaer OT AMpEKTOpa UIKOJBI MHPOPMAIUMI0 HOPMATHUBHO-TIPABOBOTO
XapakTepa.

6.4. OOmenuBaercs wuH(pOpPMAIMEH TIO BOMpPOCaM, OTHOCSIIMMCS K €ro
NESATEIPHOCTH, ¢ aIMUHUCTpAIMEd, MeJaroruyeckuM, ydeOHO-BCIIOMOTATEIbHBIM H
00CITy)KMBAIOIIUM TEPCOHAIOM, HHPOPMUPYET HX O pEUICHUSX JIUPEKTOpa IO
KaJIpOBBIM BOIIPOCAM.

6.5. Coo011aer TMPEKTOpy M €ro 3aMEeCTUTENSIM MH(POPMALIHIO, TOTYYEHHYIO Ha
COBELIAHUAX, CEMUHAPAX, HEIIOCPEICTBEHHO IIOCIIE €€ MOIYYEHUS.

6.6. Undopmupyer nupexkropa oOpa3oBaTeNbHON OpraHU3alMU O BO3HUKIIHMX
TPYAHOCTSIX M Tpobiemax B pabore, 0 HEJOCTaTkax B obOecrnedeHun TpeOoBaHUM
OXpaHbl TpyJa U TMOXXKApHOW Oe30MacHOCTH. BHOCHT mMpejuiokKeHus: 1Mo yCTPaHSHHUIO
HEJIOCTAaTKOB, 110 ONTUMH3ALUH CBOEH AEATEIbHOCTH.

6.7. O (axTe BO3HUKHOBEHHSI TPYIIOBBIX MHDEKIIMOHHBIX U HEMH(PEKIIMOHHBIX
3a001€BaHUM, aBapUUHBIX CUTyalluii B paboOTe€ CHUCTEM BJIEKTPOCHAOKEHUS,
TEIJIOCHAOXKEHUS, BOJOCHAOXKEHUS, BOJOOTBEIEHUS, KOTOPbIE CO3JAI0T YIpo3y
BO3HUKHOBEHHUSI U PaCIpOCTpaHEHUs HH(OEKIUOHHBIX 3a00JIeBaHUNW W OTpPABJICHUH,
CIEUUAIUCT MO KaapaM HUHOOPMHUPYET AUPEKTOpPA IIKOJbI (IPU OTCYTCTBUH — HHOE
JIOJKHOCTHOE JIUIIO).

6.8. Huadopmupyer 3amectuTens aupekTopa (MO0  aAMUHUCTPATUBHO-
X035IMCTBEHHOM paboTe) O HENOCTATKAX B KAHUEISAPCKUX MPUHAJICKHOCTAX, OyMare u
MHBIX PAcCXOJHBIX MaTepuayliax, O T[OJOMKaXx MeOenu W OpITEeXHHUKH, B
3JIEKTPOOOOPYOBAaHUH, BOAOTIPOBOIHON U OTOMUTEILHON CHCTEMAX.

6.9. Bo Bpems OTCYTCTBHS CIIEIHAIMCTa [0 KaJapaM €ro oO0s3aHHOCTH
BBITIOJIHAET COTPYAHHUK, MUMEIONMUN Bce Tpelyromuecss nmpodeccroHanbHble 3HAHUS,
YMEHMSI W HaBBbIKM, HA3HAUYEHHBIM I[IPUKA30M JAUPEKTOpa. JlaHHBIM COTPYIHHK
IpUOOpETaeT COOTBETCTBYIOLIME IIpaBa M HECET IMOJHYI OTBETCTBEHHOCTH 3a
KaueCTBEHHOE BBITIOJHEHNE BO3JIO)KEHHBIX Ha HETO 00S3aHHOCTEH.

7. 3aKII0YUTEIbHBIC MOJIOKEeHUA

7.1. O3HakomiieHHe pPaOOTHUKA C HACTOSIICH JTODKHOCTHON WHCTPYKIIHEH
OCYIIECTBIISIETCS TIPY MpreMe Ha paboTy (110 MOAMUCAHUS TPYIOBOTO JIOTOBOPA).

7.2. OOUH 3K3eMIULSIP AOJKHOCTHOM HWHCTPYKLUHMHM HAXOJUTCS Yy JHUPEKTOpa
LIKOJIBI, BTOPOU — Y COTPYIHHUKA.

7.3. ®dakT O3HAKOMJICHMS CIICI[MaIUCTa IO KaJpaM IIKOJIbI C HaCTOSIIEH
JOJDKHOCTHOW HWHCTPYKIMEH 10 mpodCTaHAapTy TOATBEPKIAACTCS TOMAMUCHIO B
AK3EMIUISIPE MHCTPYKIIUU, XPAHAIIEMCS Y TUPEKTOpa 00pa30BaTEIHLHOM OpTraHU3aIiy.
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