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IHon0:xxenne o OudOIMOTEKE
B MYHMIMIIAJIbHOM aBTOHOMHOM 00111€¢00pa30BaTe/IbHOM y4pe:KIeHUHU

MYHHUIUTIAJIBLHOTO 00pa3oBaHusi ropoa Kpacuoxap
cpeaHeii 001meodpa3zoBareabHO mKose Ne 109

1. O01mue noJioKeHus

1.1. Hacrosimiee monokeHue periiaMeHTHPYeT ACSITeNbHOCTh Ondmorekn MAOY
COMHI Ne 109 (nanee — oOpa3zoBaTesibHasi OpraHU3aALINS).

1.2. Hacrosmee mnonoxkeHue pa3pabOTaHO B COOTBETCTBUU C DeaepanbHbIM
3aKOHOM OT 29.12.2012 Ne 273-®D3 «O0 o6pazoBanuu B Poccuiickoii denepannny,
npukazoM MuHkyasTypbl oT 08.10.2012 No 1077 «O6 yrtBepxknenun Ilopsiaka
ydeTa JOKYMEHTOB, BXOJISIIMX B COCTaB OMOIMOTEYHOTO (DOHIa» C y4eTOM MUChMa
Muno6pazoBanust ot 23.03.2004 Ne 14-51-70/13 «O IlpuMepHOM MOJOXKEHUU O
oubnuorexe 00111€00pa30BaTeNIbHOTO YUPEKACHUS, MeTonnueckux
pexomenaanuii  ®I'BHY «HIIb wm. K.JI. VYwmmnackoro» ot 31.05.2017,
pexomennanuii  MunkynbTypsl oT 12.09.2017 mo pabotre Oubmmuorexk ¢
JIOKyMEHTaMH, BKJIIOYEHHBIMH B (emepaidbHBIi  CIHUCOK  AKCTPEMHUCTCKHUX
MaTepHuaoB.



1.3. bubnuoteka sBifeTCS CTPYKTYpHBIM MOJpa3ieieHHeM o00pa3oBaTeIbHON
OpraHu3alMy, CO3JaHHBIM B LENAX oOOecrneueHuss ImpaBa  YYaCTHHUKOB
o0Opa3oBaTeNpHOr0 Ipolecca Ha OECIUIaTHOE MOJb30BaHUE OHOIMOTEYHO-
UH(OPMAITMOHHBIMU PECYPCAMMU.

1.4. Tlopsimox mNONB30BaHUS MCTOYHHKAMHU HHPOpPMAIMH, MEPEUYeHb OCHOBHBIX
YCIYT U YCJOBHS MX MPEIOCTABICHUS ONPEAEAIOTCS HACTOALIUM MOJOKEHUEM O
OuONIMOTEKE W TpaBWIAMU TIOJIb30BAHUSI OWMONMOTEKOM, YTBEPKIACHHBIMU
PYKOBOJUTENIEM 00pa3oBaTeIbHON OpraHU3alIHH.

1.5. Opranuzamusi 00CITyXKMBaHUSI YYaCTHHUKOB 0Opa30BaTENIbHOTO IMpollecca
MPOU3BOJMUTCS B COOTBETCTBUM C TIpaBUJIaMU TEXHUKH O€30MAaCHOCTH U
MPOTUBOINOKAPHBIMH, CAHUTAPHO-TUTUCHUYECKUMU TPEOOBAHUSIMH.

2. lean, 3ana4yu, yHKUMH ONOJIUOTEKH

2.1. llenu 6UOTMOTEKH COOTBETCTBYIOT IIEJIsIM 00pa30BaTEIbHONW OpraHU3alUU U
BKJIIOYAIOT B ce€0s B TOM uymcie: (popmMupoBaHUE OOIIEH KyJIbTYphl JIMYHOCTH
oOyuarommxcs Ha OCHOBE YCBOEHUS COJEpKAHUS OCHOBHBIX
o011e00pa3oBaTeIbHbIX IPOrpaMM, UX aJanTalus K *KU3HU B OOIIECTBE, CO3JaHUE
OCHOBBI  JUIsl ~ OCO3HAHHOTO  BBIOOpAa M TOCJEIYIOMIETO  OCBOCHHS
podhecCHOHATBHBIX o0pa3oBaTeNbHBIX IPOrpamMM, BOCTIMTaHNE
IPa)XXTaHCTBEHHOCTH, TPYAOTIOOMS, YBa)KEHUS K MpaBaM U CBOOOJaM 4YeIOBEKa,
J00BU K OKpyxatouied npuponae, Pogune, cembe, (popMHpOBaHUE 3I0POBOTO
oOpa3za KM3HH.

2.2. 3ajayamu 6MOIMOTEKH 00pPA30BATENBLHON OpraHU3aluy SABIISIOTCS:

. oOecreyeHue ydyacTHUKaM o0pa30oBaTeIbHOro Ipolecca — o0ydaroummcs,
NeJaroruieckuM  paOOTHUKAM, POJIUTENSIM  (3aKOHHBIM — MPEICTABUTEIISIM)
oOy4yaronuxcs (gajnee — Mojab30BaATENsIM) — JOCTyINa K MH(OpMALUK, 3HAHUSAM,
UAesIM, KyJIbTYPHBIM IEHHOCTSAM IIOCPEJICTBOM HCIIOJIb30BaHUA OMOIMOTEYHO-
nH(OPMAITMOHHBIX PECYPCOB 00pa30BaTEIHbHON OpTraHU3AINH;

. BOCIIUTAaHUE KYJIBTYPHOTO U TPAXKIAHCKOTO CAMOCO3HAHHUS, MOMOILb B
COIMAJIM3AITN 00YYar0IIeTrocs, pa3BUTHUN €r0 TBOPUYECKOTO MOTECHIINANIA,;

. MPUBJICUCHUE OOYYaAIOMUXCS K CHUCTEMaTHYECKOMY UTEHHUIO YYEOHOMH,
XyA0KECTBEHHOW, HAYYHO-TIOMYJIAPHOUN JIMTEPATYPHI;

. COJICHCTBHE PA3BUTHIO TIO3HABATEIHHBIX HWHTEPECOB U CIOCOOHOCTEM
00y4JaroImxcs;

. dbopMUpOBaHUE HABBIKOB HE3aBUCHUMOIO OMOJMOTEYHOrO IMOJIh30BaTENs,
oOy4eHHre MOUCKY, 0TOOPY U KPUTHUECKOHN OIleHKe HH(OpMaIIUH;

. COJICHCTBHE TEAAroruueckuM paboOTHMKaM B  MOA0Ope  Hay4HO-

METOJMYCCKOW JIUTEPaTyphl, WH(OOPMUPOBAHME O HOBBIX IOCTYIUICHUSAX B
OoubmMoTeuHbId OH/T;

. COBEPIIICHCTBOBAHKUE IPEIOCTABISIEMBIX OMOJMOTEKON YCIyT Ha OCHOBE
BHEJIPEHUS HOBBIX HMH(POPMAIMOHHBIX TEXHOJOTHH W KOMITBIOTEPHU3AIUN



OMOIMOTEYHO-MH(POPMAIIMOHHBIX  MPOIECCOB, (opMupoBaHHe KOMQOPTHOM
OMOIMOTEUHON CpEeIbI.

2.3. bubnuoTteka BBHIIOTHAET CIAEAYIONMUE (PYHKITHH:

2.3.1.  ®opmupyer  ¢oHx  OMOIMOTEUHO-MH(POPMAIIMOHHBIX  PECYPCOB
00pa3oBaTeNbHON OpraHU3aIUH:

. KOMILICKTYCT OCHOBHOU (I)OHI[ y‘le6HI>IMI/I, XYOOKCCTBCHHBIMHA, HAYYHbBIMU,
CIIPpAaBOYHBIMHU, IICAArOTHICCKUMHU U HAYYHO-TIOIIYJIIPHBIMHA JOKYMCHTAMM,
J Y4aCTBYCT B KOMINUICKTOBAHUHU CIICHHUAJIM3UPOBAHHOI'O q)OHHa y‘-Ie6HI/IKaMI/I

W3 YHClIa BXOIAMIMX B (pemepaibHBIA TEpeueHb YYCOHHKOB, TOMYIIEHHBIX K
WCITOJIB30BAHUIO TIPU PeATU3alliA WMCEIOIIHUX TOCYIapCTBEHHYIO aKKPEIUTAIIHIO
00pa30BaTEeNbHBIX IPOTPaMM HAYaTHLHOTO OOIIEro, OCHOBHOTO OOIIETO, CPETHErO
oOmiero oOpa3oBaHusi, U  Y4E€OHBIMU TOCOOMSIMH, JOMYIIEHHBIMH K
WCITOJIP30BAHUIO TIPU PeaTU3aIli YKa3aHHBIX 00pa30BaTEIbHBIX MPOTPAMM;

. aKKyMyJaupyeT (OHI JIOKYMEHTOB, CO3/laBaéMbIXx B 00pa3oBaTesbHOMN
opranuzanuu (myOJuKaiuii 1 padoT MeaaroroB oOpa3oBaTeIbHON OpraHU3alIuy,
JYYIIUX HAYYHBIX paOoT U pedepaToB yUyaluxcs u ap.);

. OCYIIECTBIISIET pa3MeEIIeHUE, OPTAHU3AIUIO0 U COXPAHHOCTh JOKYMEHTOB;

. OpraHu3yeT U BEJET CIPaBOYHO-OMONIHMOrpauuecKuil amnmapar: KaTtajaioru
(anipaBUTHBIN, CHCTEMAaTUYECKH), KapTOTEKU (CUCTEMATHYECKYIO KapTOTEKY
cTaTeil, TeMaTUYECKHUE KapTOTEKH), SJEKTPOHHBIA KaTajor, 0a3bl JaHHBIX I10
npoduio 06pa3zoBaTEIHLHON OPraHU3aIUH.

2.3.2. OcymectBusieT au@@epeHIMpoBaHHOE OHOIMOTEUHO-UH(DOPMALTMOHHOE
oOcy’KrBaHUE O0yYarOIINXCA:

. pe0CTaBIIsIeT HHPOPMAIIMOHHBIE PECYPCHI HA Pa3IMYHBIX HOCUTESX;

. opraHu3yer oOy4YeHHWE  HaBbIKaM  HE3aBHUCUMOTO  OMOJMOTEYHOIO
MOJIb30BaTENsl W NOTpeOuTenss HWHPOPMALMHM, COACUCTBYET HWHTErpaluu
KOMILJIEKCA 3HAaHUI, YMEHUI U HABBIKOB PAa0O0ThI C KHUTOW U MH(pOpMaIuei;

. OKa3blBaeT HMH(POPMALMOHHYIO  TMOJJEPKKY B  pEUIeHUH  3ajad,
BO3HUKAIOIIMX B TMpolecce y4eOHOM, camooOpa3oBaTeIbHON W JOCYrOBOM
JEeSATEIbHOCTH 00YYaIOIUXCS;

. OpraHMU3yeT MACCOBBIE MEPONPHUITHS, OPUEHTUPOBAHHBIE HAa pa3BUTHE
oO0IIei U YUTATENbCKON KYIbTYPhI IMUYHOCTH;
. COJIEUCTBYET [I€JarOTHYEeCKUM paboTHHKaM B OpraHMU3alnx

00pazoBaTeILHOTO MPOIEcca U JOCYra 00yUYaroIXcsl.

2.3.3. OcymectBasier auddepeHunpoBaHHOE OUOINOTEYHO-UH(OPMALIMOHHOE
00CTy’>KMBaHUE MEIarorndeCcKnX PabOTHUKOB:

. BBISBJISIET WMH(GOPMAIMOHHBIE MOTPEOHOCTH M YIOBJIETBOPSIET 3ampoChl,
CBSI3aHHBIE C 00y4YEeHHEM, BOCIIUTAHUEM O0yUaIOIuXCs;



. COZIEUCTBYET MPO(EeCCHOHATEHON KOMIETEHIIMN TIEAaroroB, MOBBIIICHUIO
KBIM(PUKALIMU, TPOBEACHUIO aTTECTAIUY;

. OCYIIECTBISIET TeKyllee HHOpMUpOBaHME (IHU WHOpMAIMH, 0030
HOBBIX MMOCTYIUJICHUH U Ty OIMKAIIi);
. CTIOCOOCTBYET TIPOBEICHUIO 3aHATUN o (hOopMUPOBAHUIO

UH()OPMAIMOHHONW KYJBTYpbl 0OyYarouuxcs, siBjasieTcss 0a3oi uisi MpoBeIEHUs
MPAKTUIECKUX 3aHATHH 110 paboTe ¢ HHPOPMAITMOHHBIMHU PECYPCaMHU.

2.3.4. OcymectBiusier auddepeHIupoBaHHOe ONOINOTEUHO-HH(DOPMAITMOHHOE
oOCITy’)XKHBaHHUE POIUTENCH (3aKOHHBIX MPEACTABUTENCH ) 00yIarOIUXC:

. YIOBJETBOPSIET 3allpoChl TOJb30BaTeNed U HHYOPMHPYET O HOBBIX
MOCTYIJICHUSIX B OMOIHOTEKY;

. KOHCYJBTHPYET IO BOIIPOCAaM OPTaHM3AlMUA CEMEHHOTO YTCHUS, 3HAKOMUT
¢ UH(pOpMALIMEN 110 BOCIUTAHUIO JETEM;

. KOHCYJIbTHUPYET I10 BOIPOCAM YUY€OHBIX U3AaHHUM ISl 00ydarommxcs.

3. Opranusauus AesiTeJJbHOCTH 0UOJIHOTEKH

3.1. OOmee pyKOBOACTBO JACATEIBHOCTbIO  OMOJMOTEKH  OCYIIECTBISET
PYKOBOJIUTEIb 00pa30BaTEIbHOM OpraHU3aIiy.

3.2. HenocpeacTBEHHOE PYKOBOACTBO OMOTMOTEKONW OCYILECTBISET 3aBEAYIOIINI
OMOMMOTEeKOM, KOTOPBIM  Ha3HAYAaeTCs  PYKOBOJAUTENEM  0Opa30oBaTeIbHOM
OpraHu3alyu.

3.3. 3aBeayromuii OMOJIMOTEKOM HECET OTBETCTBEHHOCTh B TMIpelesiax CBOEH
KOMIIETEHIIMU 32 OpPraHU3alUI0 U Pe3yIbTaThl A€ATEIbHOCTH OUMOIMOTEKH.

3.4. 3aBenytonuii OMOTUOTEKON pa3pabaThIBACT M MPEACTABISET PYKOBOAUTEIIO
00pa30BaTEeNbHON OpraHU3aIMN Ha YTBEPKACHHUE CIECIYIOIINE JOKYMEHTHI:

I0JIOJKEHUE 0 OMOJIMOTEKE;
npaBuia MOJb30BaHUs OUOIMOTEKOI;
. IJIAHOBO-OTYETHYIO JTOKYMEHTALUIO.

3.5. B cocTaB OMOJIMOTEKN BXOIUT:

. a0OHEMCHT;

. YUTAJIbHBIN 3aJl;

. OTJIe] Y4EOHUKOB;

. oTJIe] UHPOPMALIMOHHO-OUOIorpaduyeckoil paboThl;

. (GOHI M CHEeUMATU3UPOBAHHBIN 3a1 pabOoThl C MYJIbTUMEIUWHBIMU U

CCTCBBIMU NJOKYMCHTAMMU,
. MCAHATCKaA.



3.6. bubGnnoreyHo-uHPOpPMAIIMOHHOE  OOCITY>KMBAaHHWE  OCYILIECTBISETCS B
COOTBETCTBMM C IUIaHAMU pabOThl OMOMMOTEKM W  PEKUMOM  PaOOTHI
00pa30BaTENbHON OpraHU3aAIIH.

3.7. Pexxum pabGoThl OMOIMOTEKH OMpPENEseTCsS 3aBEIyIONTUM OWOIMOTEKOU C
y4e€TOM pekuMa paboThl 00pa3oBaTelbHOM opranuzaund. OauH pa3 B Mecsl
IpeyCMaTPUBACTCSl CAHUTAPHBIN JI€Hb, B KOTOPBIN 00CITy)KHBaHHE MOJIb30BaTENCH
HE TIPOU3BOIUTCHL.

4. YueT nocTyieHus U BHIOLITHA TOKYMEHTOB O0MOJIMOTEYHOr0 (PoHIa
4.1. [Ipuem n10KyMeHTOB B (POH]T OMOIMOTEKH BKIIIOYAET CIEAYIOIINE ONepaliu:

. CBEpKa MOCTYIUICHUM C MEPBUYHBIM YUETHBIM JOKYMEHTOM (HaKJIajaHasl,
aKT), BKJIFOUAIOIIUM CIHCOK MOCTYMHUBIINX JOKYMEHTOB;

. COCTaBJICHHE NEPBHUYHOTO YUYETHOIO JOKYMEHTa JUIsl NOCTYIUIEHHH 0e3
CONPOBOJIUTEIILHON TOKYMEHTAIUU;

. perucrpanys MOCTYNUBIIUX JOKYMEHTOB B PETUCTPax CYMMAapHOrO,
rpynnoBoro u uHauBuayaibHoro ydera (I'OCT 7.0.93-2015 «bubnuoredynsii
dona. TexHosmorust GopMUPOBAHUSY).

4.2. Ilpu NONOJHEHUH OCHOBHOTO OMOIMOTEUHOTO (hOHIa HEOOXOIUMO COOTI0IaTh
TpeboBanust ~ DenepasibHoro 3akoHa ot 25.07.2002 Ne  114-®3 «O
MPOTUBOJICMCTBUH SKCTPEMHUCTCKON NEATEIBHOCTH». JJOKYMEHTBI, BKIIFOUCHHBIC B
denepanabHBIl  CIHUCOK JKCTPEMUCTCKHX MarepuanoB (mamee — DOCOM),
OITYOJIMKOBAHHBIH Ha opuImaILHOM caiite MuHrocrta
(http://minjust.ru/ru/extremist-materials), = nmpuoOpeTaTth  3ampemicHO,  MPHU
BBISIBJICHUY WX B ()OHJIC — M3BIMATh U3 JOCTYTIA.

4.3. Yuer 1 06paboTka TOKyMEHTOB OMOIHOTEYHOTO (hOoHA.

4.3.1. Yuer u 00paboTKa JOKYMEHTOB OCHOBHOTO (POHJIa OCYIIECTBISETCS
WHIMBUIYAIBHBIM CITOCOOOM. CBEACHHS O TIOCTYIHBIINX TMEYATHBIX JTOKYMEHTAX
BHOCSTCS B «KHHTY cCyMMapHOTO y4eTa JOKYMEHTOB OCHOBHOTO (hOHIaY.

[TocTynuBmmm JOKyYMEHTaM MIPUCBAUBAIOT WHIMBUAYaJbHbBIN
pPErUCTPallMOHHBI HOMEp (MHBEHTApHBIM HOMEpP WJIM WHOW 3HAK, NPUHSTHIA B
Ka4eCTBE PETUCTPALMOHHOTO HOMEPA, CHUCTEMHBIM HOMEP I 3JIEKTPOHHBIX
JIOKYMEHTOB) U MU(P XpaHEHUS.

Peructpaunronnple HoMepa W mU@pPHl  OTMEYAOT B  perucrpax
WHIMBUIYAJIbHOTO yYeTa JOKYMEHTOB — WHBEHTAPHOW KHHUI€, KapTOTEKE
perucTpalyu razeT, >KypHajioB, yYeTHON 0a3e TaHHBIX.

Bce »sk3eMIusipbl NpUHATBHIX H3AaHui mremnentororcsa. llremmnens c
HAaMMEHOBaHHEM O0pa30BaTENbHON OpraHU3alMu JOJKEH OBITh MPSIMOYTOJIbHON
dbopmeI, pazmepoM He Ooibiie yeM 1,5 X 4 cwm.



remnens craBUTCA HA 0O0OPOTE€ TUTYJIBHOTO JHCTa (MPU OTCYTCTBUU
TUTYJIBHOTO JINCTa — Ha MEPBOM CTpaHWIE TEKCTa IO 3ariaBueM), Ha 17-i
CTpaHMIIE TIOJ] TEKCTOM B JIEBOM HIDKHEM YIIIy M Ha 000pOTe KaxKI0ro
npuioxeHus. Ha Oporrtopax u sKypHaiax mTEMIEIb CTABUTCS TOJBKO Ha 00JI0KKE
WJIU Ha MIEPBOM CTPAHUILIE TEKCTA.

CoctaB ocHoBHOTO ¢oHAAa (GUKCUpPYEeTCs B KapTOYHOM an(aBUTHOM
KaTayore, B 3JICKTPOHHON 0a3e TaHHBIX OMOJIMOTEKH.

4.3.2. Yyer u 06paboTka crenuain3upoBaHHoro ¢onnaa. Crenuanu3upoBaHHBINA
(OHJ yUUTHIBAETCS M XPAHUTCS OTJEIBHO OT OCHOBHOTO OMOIMOTeYHOTrO (hOHA.

YdeT J0KyMEHTOB CHEIHATM3UPOBAHHOTO (POHJIA, KAK MHOTOIK3EMILIAPHON
JUTEPATYPhI, OCYLIECTBISETCA TPYIIOBBIM CIOCOOOM M oTpaxaercsi B «Kuure
CYMMAapHOI0 y4yeTa yueOHOro (poHaa» U B KaApTOTEKE PErUCTPALMOHHBIX KAPTOUEK.

Ha kaxmoe HaMMEHOBaHHME JIOKYMEHTOB CIEHHATU3UPOBAHHOTO (oHIa
3aBOJIUTCA OTJENbHAs ydeTHas Kaprouka. Kaprouku c Oubnuorpaduueckum
OMMCAaHWEM U3JAaHUN YUYEOHHUKOB pACCTABIISIOTCS B YYETHYIO KapTOTEKYy IIO
KJIaccaM, a BHYTPH KJIaCCOB — 10 ayipaBUTy paMuiinii aBTOPOB WU 3aryiaBuid. J{is
KOHTPOJISI 32 COXPAaHHOCTBIO YYETHBIX KAPTOUYEK OHHU PETUCTPUPYIOTCA B
«KypHaiie perucTpanuu y4eTHbIX KapTOueK YI€OHUKOBY.

TexHuueckas 00pabOTKa TOKYMEHTOB IPEyCMaTPUBAET CIEIYIOUIUE ONEepaALIUU:

o TIPOCTABIICHHE Ha KAXKIOM JOKYMEHTE IITeMnens OuOJMOTeKH B
COOTBETCTBHHM C MMyHKTOM 4.3.1 HACTOSILIETO MOJI0KEHUS;

e YCTAHOBJIEHHE CPEACTB 3allUThl OT yTpaTbl (MarHUTHBIA JaTYUK,
PaANOYUIl, THOW BUJI MAaPKUPOBKH);

e U3IOTOBJIICHHE M TPHUKPEIUVICHHE K JOKYMEHTY Macnopra y4deOHHKa.
[TaciopT yyeOHMKa MPUKIEUBAECTCS HA MOCIEIHEH CTpaHULE y4yeOHUKA.
3anoaHsAeTCs MpH BblIaue YUTATEIIO.

VYyer cnenuanu3upoBaHHOTO (HOHIAA TPEIyCMaTPUBAET OTPAKEHUE €T0 COCTaBa B
CIIpaBOYHO-OMOMMOrpauyeckoM ammapare OUOJIMOTeKHM, B TOM 4YHCJIE B
AIICKTPOHHOM 0a3e JaHHBIX.

4.4. BoiObITHE TOKYMEHTOB OUOIMOTEYHOTO (hOHAA.

4.4.1. IlpuuuHbI, IO KOTOPBIM JIOKYMEHT MOJKET OBITh BBIBEJACH M3 COCTaBa
Ooubimoreynoro (oHIA, BKIIOYAIOT B TOM YHCJIE BETXOCThb, JC(HEKTHOCTD,
yCTapenocTb 1O  COJepXkaHuwo, yTpary. VckirodeHue  JOKyMEHTa U3
OubnuoreyHoro (QoHga MPOBOJMTCA HA OCHOBAaHMM  aHAlU3a COCTaBa
O6ubaroTeYHOro (QOHIA U PE3YIHTATOB €T0 MPOBEPKHU.

4.4.2. Tlox BETXOCTBIO TOKYMEHTA IOHUMAIOT PE3YyJIbTaT €CTECTBEHHOIO CTAPEHUS
WIH (PU3MYECKOro U3HOCA JOKYMEHTA.



4.4.3. Ilox nedeKTHOCTHIO JOKYMEHTa MOHUMAIOT YACTUYHYIO WM TOJHYIO YTpary
HKCIUTYaTAI[MOHHBIX KaYeCTB IOKYMEHTA B PE3yJIbTaTe BHEIIHETO BO3ICHCTBUSI.

4.44. Tlox ycrapenocTbio MO COACPKAHUIO MOHUMAIOT TOTEPI0 aKTyalbHOCTU
TEMaTHUKH, MOATBEPKAAEMYIO OTCYTCTBUEM copoca qUTaTeNeH,
HEBOCTPEOOBAHHOCTHIO B MEpepacipeieNICHUU U peau3aliii.

4.4.5. Tlon yTpaToil 1OKyMEHTa MOHUMAIOT €ro OTCYTCTBUE B (poHIE OMOIMOTEKH
N0 NMPUYMHAM TOTEpPH, XUIICHHS, OCACTBUI CTUXHITHOTO, TEXHOTC€HHOrO (B TOM
YHCJIe XaKePCKOW aTaku U HEBOCCTAHOBUMOTO COOS 3JIEKTPOHHOTO 000PYI0BaHUS)
WJIU COIIMAJILHOTO XapakTepa, 10 HEyCTaHOBJICHHOW MPUYUHE.

4.4.6. Ilpouiecc UCKIIIOYEHUS TOKYMEHTOB U3 (hOHAa OMOIUOTEKU OCYIECTBISETCS
B COOTBeTCTBHM ¢ llopsgkoM ydera JOKYMEHTOB, BXOISIIMX B COCTaB

OnOIMOTEYHOrO (POHJIA, YTBEPKACHHBIM NpUKazoM MuHKyabTypbl oT 08.10.2012
Ne 1077.

4.4.7. BoiObITHE TOKYMEHTOB OMOIMOTEUHOTO (hOHAA MPOU3BOIAUTCS B pe3yabTaTe
WX CIHUCAHMUS KOMHCCHEH, CO3JIaHHOW pPYKOBOJUTEIEM 00pa3oBaTEIbHOU
OpraHu3alyu.

4.4.8. YTunmzanus COMCaHHBIX JOKYMEHTOB OUOIMOTEYHOro (hOHAAa MPOU3BOIUTCS
B COOTBETCTBUU C 3aKOHOAATENBCTBOM PD.

S. IIpoBepka 10KyMeHTOB 0MOIMOTEYHOr0 (poHaa

5.1. TlnmanoBasi mpoBepKa JOKYMEHTOB OHOJIUOTEYHOTO (OHIA MPOBOJIUTCS C
NEePUOANYHOCTHIO OJWH pa3 B IMATh JIET HAa OCHOBAaHWM rpaduka MPOBEPKH,
YTBEPKJIEHHOTO 3aBEAYIOMNUM OUOIHOTEKOM!.

5.2. BaerutanoBast mpoBepka JOKyMEHTOB OMOIMOTEYHOr0 (HOHA TPOU3BOIUTCS B
00s13aTeJIbHOM TOPSIJIKE:

. NPy BBISBICHUM (PAKTOB XHUIIEHUS, 3JIOYNOTPEOJCHUs WIA TOPYH
JIOKYMEHTOB;

. B ClIy4ae CTHXUMHOTO OCICTBUS, IMOXapa WM JIPYTUX UYPE3BBIYANHBIX
CUTYyalluid, BI3BAHHBIX YKCTPEMAIbHBIMU YCIOBHUSIMU;

. IIPU peopraHu3aluy Win JUKBUAAIIMNA 00pa30BaTeIbHONM OpraHU3alluH.

5.3. IlpoBepka ¢oHJa HA MPEIMET HAJIWYUS B HEM JOKYMEHTOB, BKJIIOUEHHBIX B
OCOM, npoBOAUTCS:

. MIPY MOCTYTUICHUH HOBBIX IOKYMEHTOB B (DOHI;
. CUCTEMATHYEeCKH (HE peke OJHOTO pa3a B TPU MeECAIa) MyTeM CBEPKHU
OCOM co cripaBoyHO-O0MOIMOrpaduyecKuM amnmapaToM (HoH1a OUOITMOTEKH.



5.4. Tlo wuroraM TmpPOBEpPKH 3aBEAYIOMMNA OWUONIMOTEKOW COCTAaBJISET aKT,
MOJNKUCHIBAET U XPAHUT €ro B OUOIMOTEKE B TEYEHUE CPOKA, YCTAaHOBIECHHOTO
HOMEHKJIaTypolt  nen. Eciam  kakWe-TO  JTOKYMEHTBI  OTCYTCTBYIOT IO
HEYCTAHOBJICHHOM MpPHUYMHE, TO K aKTy MPUKJIAABIBACTCS UX CIUCOK, B KOTOPOM
(bUKCUpPYIOTCS CBEJIEHHA O KOJIMYECTBE JOKYMEHTOB OuOnmuoTeyHoro (oHaa B
HAJIMYUM U KOJMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCJE IO
HEYCTAaHOBJICHHOM MpuYMHe. B akTe Takke yKa3bIBalOTCS HOMEp M JlaTa akTa
IPEABITYLIEN ITPOBEPKH.

[Tpu BBIsSIBIEHUH B MpoIiecce MPOBEPKU (HOHIA OTCYTCTBYIOIIUX TOKYMEHTOB
U HEBO3MOXXHOCTH YCTAHOBJICHHMS BHHOBHBIX JIHI[ YOBITKM 10 HeJocTauaM
CIHCBIBAIOTCSA B COOTBETCTBUU C JIEHCTBYIOIINM 3aKOHOAATEILCTBOM.

5.5. ns nmpoBepku OuOIMOTEUHOro (oHAa OOpa30BATENBLHOM OpraHu3alluy Ha
IpeIMET HAJIMYMS B HEM JOKYMEHTOB, BKIIOUEHHBIX B @COM, B 00pazoBaTenbHON
opraHu3anuy cozfgaercs crneuuanbHas Kommccuss mo cBepke OMOIMOTEYHOTrO
donna ¢ dDeaepanbHbIM CIUCKOM 3KCTPEMHUCTCKAX MAaTE€pPUANIOB, BBISBICHHUIO,
U3BATHIO U YHUYTOXEHHUIO IKCTPEMUCTCKUX MaTepuanoB (nainee — Komuccus mo
IPOBEPKE SKCTPEMHUCTCKMX MAaTEpHUalioB), KOTOpas CUCTEMAaTHYECKU (HE pexe
OJTHOTO pa3a B TpU Mecslla) OCYIIECTBISET MPOBEpPKY OuOIMoreyHoro ¢oHma
oOpa3oBaTeNbHOM OpraHU3alMyd Ha MpeIMET HaJIW4YUsl B HEM JOKYMEHTOB,
BKItoueHHbIXx B OCOM, nyrem cBepku DPCOM  co  copaBoYHO-
oubmorpaduueckuM anmnaparom QoHja.

[Ipn BBISIBICHMM JIOKYMEHTa, BKIoueHHoro B ®OCOM, Ha 3rtane
KOMITJIEKTOBaHUSI (DOHJA YKa3aHHBIM JTOKYMEHT HE TOJJICKHUT BKIIOYCHHUIO B
OoubnuoTeuHbIit GoHI 00pa30BaTEIILHON OpraHU3AIINH.

B cinydae BBISBIEHHS [IOKYMEHTa, BKIHOUEHHOTO B DPCOM wu yxe
HaxoJsmerocs B ¢pouae OMOIMOTEKH 0Opa3oBaTeIbHON OpraHu3aIud, JOKYMEHT
HCKITFOYaeTCs U3 OMOIMOTEUHOT0 (hOHIA M TIOIJICKUT YHUUTOKECHHUIO.

6. Ilopsinok moJib30BaHUs OUOJIHOTEKOH

6.1. 3amuce oOydarommxcss 00pa30BaTEIbHONW OpraHu3alud B OHOIMOTEKY
MPOU3BOJMUTCS IO CIHCOYHOMY COCTaBy Kiacca B HWHAMBUAYAJIbLHOM TMOPSJKE,
MEeJJarOrMYeCKUX U MHBIX PAOOTHUKOB 00pa30BaTEIbHON OpraHU3alluu, POAUTENICH
(MHBIX ~ 3aKOHHBIX  MpEACTaBUTENEH)  OoOydJaromuxcsi — 1O  MacropTy.
[lepepeructpaiusi moap3oBareneid  OMOTUMOTEKHM MPOUBBOJUTCA  €XKETrOAHO.

6.2. JIOKyMEHTOM, TOJTBEPKJIAIOIIMM TMPaBO IOJb30BaHUS OHUOIMOTEKOH,
SBJISIETCS YUTATEIbCKUN dopmysisap. Uurarenbckuit GopMymsip uKCUpyeT aaTy
BBIJIaYU T0JIH30BATENI0 JOKYMEHTOB U3 (oHAa OMOJIMOTEKH U UX BO3BpAICHUS B
ONOTNOTEKY.

6.3. [Topsa0K MOIb30BaHUST A00HEMEHTOM:

6.3.1. Ilonp30BaTeny UMEIOT IPABO MOJYYUTh HA JIOM M3 MHOTOTOMHBIX U3JaHUM
He OoJiee ABYX JOKYMEHTOB OJJHOBPEMEHHO.



6.3.2. MakcumanbHble CPOKH MOJIB30BAHMS TOKYMEHTAMM:

e  Y4COHUKH, yueOHbIE TOCOOUS — YICOHBIN TOJI;

e  HAYYHO-TIOMYJISIpHAsS, IO3HABATEIbHAS, XYA0KECTBEHHAS JIUTEpaTypa — OJUH
MECSII;

e  TICPUOJAMYECKUE U3AHUS, U3/IaHUS MTOBBIIICHHOTO cripoca — 15 JHei.

6.3.3. Iloap3oBaTenn MOTyT NMPOJJIMTh CPOK MOJIb30BAHUS TOKYMEHTAMHU, €CJIM Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX IOJIb30BATEIEH.

6.4. HOp}IIIOK IIOJIB30BaHHUA YNTAJIBHBIM 3aJI0M.

6.4.1. JlokyMeHTBI, IpeIHa3HAYEHHBIE JJI pa0OThl B UUTAIILHOM 3aJjie, Ha JIOM HE
BBIJIAIOTCS.

6.4.2. DHUUKIONEAUU, CIPABOYHUKH, PEIAKUE, IICHHbIE M HMMEIOLIHMECS B
€IUHCTBEHHOM JK3EMIUISIPE JOKYMEHTBI BBIAAIOTCS TOJBKO IS padoOThl B
YUTAJILHOM 3aJI€E.

6.5. [Topsgok paboOTHI C KOMITIBIOTEPOM, PACIIOJIOKEHHBIM B OMOJIMOTEKE.

6.5.1. PabGota ¢ KOMIIBIOTEPOM YYaCTHHKOB OOpa3oBaTEIbHOTO Mpolecca
MPOU3BOAUTCS MO TpaduKy, YTBEPKIECHHOMY PYKOBOJIUTEIEM 00Opa30BaTeIbHON
OpraHu3alliu, U B IPUCYTCTBUH COTPYIHUKA OUOIMOTEKH.

6.5.2. Pa3pemaercst paboTa 3a OJHUM MEPCOHAIBHBIM KOMITBIOTEPOM HE Oosee
JIBYX Y€JIOBEK OJJTHOBPEMEHHO.

6.5.3. ITlomp3oBarenh wuMeEET NpaBo padboTaTb € COOCTBEHHBIM HOCHUTENIEM
uHOpMAITMU  TIOCTIE  TPEABAPUTEILHOTO TECTUPOBAHHMS €r0  paOOTHUKOM
ONOTMOTEKH.

6.5.4. Tlo Bcem Bompocam TOWCKa HH(POpPMAIUA B HWHTEPHETE IMOJIH30BATENb
JOJDKEH o0pamarbes K paOOTHUKY OMONMOTEKH; 3amperniaeTcsi oOpaileHue K
pecypcam HHTEpHETa, IPENoJararoluM OTUIaTy.

6.5.5. Pabora ¢ KOMIBIOTEPOM MPOU3BOAMUTCS COTJACHO YTBEPKIECHHBIM
CAaHUTAPHO-TUTMEHUYECKUM TPEOOBAHUSIM.

7. IlpaBa u 00s13aHHOCTH OHMOJIHOTEKH
7.1. PaboTHHKYM OMOIMOTEKH UMEIOT MPaBO:

. CaMOCTOSITEJIbHO BBIOMpPaTh (OPMBI, CPEJCTBA U METOJbI OMOINOTEYHO-
UHPOPMAITMOHHOTO OOCTY)KMBaHUS O00pa30BaTEIBHOTO W BOCHHUTATEIHLHOTO
IPOLIECCOB B COOTBETCTBHM C LEISIMH M 3aJayaMy, yKa3aHHBIMH B YCTaBe
00pa30BaTEeNbHON OpraHU3aIH U MOJIOXKEHUN 0 OUOINOTEKE;



. MPOBOJIUTH B YCTAHOBJICHHOM MOPSAKE (DaKyIbTaTUBHBIC 3aHATHS, YPOKU U
KPYXKH OMOJIMOTEUHO-OMONMMorpaduueckux 3HaHUW U WMHOOPMAIIMOHHOU

KYJbTYPHI,
. OTPEIENSITh ICTOYHUKHA KOMIUIEKTOBAHUS HH(POPMAIIMOHHBIX PECYPCOB;

. U3bIMaTh M PEAM30BBIBATh JOKYMEHTHI M3 (POHIOB B COOTBETCTBUHU C
HHCTPYKIHEH 10 yueTy Oubaroreynoro GoHma;

. y4acTBOBaTh B YIPaBJICHUM OOpa30BaTEIbHONW OpraHU3allMK B TOPSJIKE,
OTIPE/IETIIEMOM YCTaBOM,;

. y4acTBOBaTh B COOTBETCTBHMM C 3aKOHOJIareabcTBOM PO B pabote

OMOIMOTEYHBIX ACCOLMAIINI WA COK30B.
7.2. PaOoTHUKM OMOIMOTEK O0SA3aHBI;

. 00€eCcreyuTh MOJIb30BATENSIM BO3MOKHOCTh paOOThl ¢ HHPOPMALIMOHHBIMU
pecypcamu OMOIMOTEKH;

. MH(OPMUPOBATH MOJIB30BATENECH O BUAAX MPEIOCTABISIEMBIX OMOIHOTEKOM
yCJIyr;

. OCYUIECTBJISITh IUJIAHOBBIE W BHEIJIAHOBBIE IPOBEPKU OMOIMOTEYHOrO
dboHIa, peryJspHO  OCYHIECTBISITH  MPOBEPKY  OubimoreuyHoro  ¢oHaa
o0pa30BaTeNbHON OpraHu3alMd Ha MpEeAMET HAIWYUs B HEM JIOKYMEHTOB,
BKJIIOYCHHBEIX B DCOM;

. o0ecreyuTh HAyYHYIO OpraHu3aiuio (JOHI0B U KaTaJIorOB;

. dbopmupoBath (HOHABI B COOTBETCTBUH C YTBEPKJICHHBIMU (efepabHBIMU
MEepPEeUHsIMU YYeOHBIX W3/IaHHUM, OCHOBHBIMH 00pa30BaTENbHBIMU MPOTrpaMMaMu
o0Opa3oBaTeNbHON OpraHu3aluu, HHTEpecaMu, MOTPEOHOCTIMU U 3alIpOCaMu BCeX
KaTeropuu IoJjb30BaTelIe;

. COBEPILICHCTBOBATh nH(popMaIMoHHO-O0ubIMOorpaduyecKoe u
OubIMoTeuHOE 00CITYKUBAHUE T0JIb30BATENEH;

. o0ecrieuynBaTh COXPAHHOCTh HMCIIOJIL30BaHUS HOCHUTENEH MH(pOpMAIuu, ux
CUCTEeMAaTHU3alIHIO0, PA3MEIIICHUE U XPAHCHHUE;

. obecrieunBaTh pexXUM pPabOThl B COOTBETCTBUU C MOTPEOHOCTIMHU
MoJIb30BaTeNiel U paboToil 00pa3oBaTEILHON OpraHu3alliu;

. OTYUTHIBATHCS B YCTAHOBJICHHOM TIOPSAAKE TIEpea PYKOBOJIUTEIEM

o0pa3oBaTeIbHON OpraHu3auu.
8. IIpaBa u 00s13aHHOCTH TOJIb30BaTeIeH ONOJIHOTEKH

8.1. ITonp3oBarenu OMOINOTEKH UMEIOT IPABO:

. MoJIy4aTh TOJIHYI0O HWHGOPMAIMI0 O cocTaBe OubmuoTedyHoro QoHna,
UH(GOPMAIIMOHHBIX PECypcax U MPeAoCTaBIsIeMbIX ONOINOTEKON yCyrax;

. M0JIb30BaThCS CIIPABOYHO-OMOIMOrpaUuecKuM annaparom OUOINOTEeKY;

. NOJy4YaTh KOHCYJIBTAIIMOHHYIO IOMOIIb B MOMCKE U BbIOOpE MCTOYHHKOB

uHpopmauu;



. MoJIydaTb BO BPpCMCHHOC ITOJIb30OBAHUC HA a00OHEMEHTE M B UMTAJILHOM 3aJIe
MICYAaTHBIC H3OaHUA, AYAWOBU3YAJIBHBIC JOKYMCHTBI H JOPYIHC HCTOYHHKH

uHpopManuy;

. IPOJIEBATh CPOK IMOJIb30BAHUS JOKYMEHTAMU;

. nosydyaTh  TeMaTHdeckwe,  (Qakrorpaduueckue,  yTOUHSIONIHNE |
oubimorpadurueckue CripaBKyd Ha OCHOBE (POH1a OMOINOTEKH;

. MOJTy4aTh KOHCYJIBTAIIMOHHYIO IMOMOIIb B paboTe ¢ WH(pOpMAIUEH MpH
MOJIb30BAHUU AJICKTPOHHBIM M HHBIM 000PYI0BAaHUEM;

. y4acTBOBATh B MEPONPUATHUSAX, IIPOBOUMBIX OUOITHOTEKOM.

8.2. I[Tonp3oBarenun OMOINOTEKHU OOA3AHBI:

. co0JIr01aTh IIpaBujia MOJIb30BaHUS OMOIMOTEKOM;

. OEpe’KHO OTHOCHTHCS K TPOM3BEICHUSIM IiedaTd (HE BBHIPBIBATh, HE
3aru0aTh CTpaHUI], HE JeNaTh B KHHUTaxX IMOAYCPKUBAHUHN, TTOMETOK), HHBIM
JTOKyMEHTaM Ha Pa3IMYHbIX HOCUTEISIX, 000PYI0BaHNIO, MHBEHTAPIO;

. MOIICP>KUBATh TIOPSIOK PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM JIOCTYIIC
OMOIMOTEKH, PACTIONIOKEHUS KApTOUYEK B KATAJIOTaX U KapTOTEKax;

. MOJIB30BAThCSA IIEHHBIMA W CIPABOYHBIMH JOKYMEHTaMH TOJIBKO B
ITOMCIICHUN OMOINOTEKH,

. yOeIUThCSA TPU MOJTYYEHUH JTOKYMEHTOB B OTCYTCTBUHU AC(HEKTOB, a MPH
oOHapyXeHUH TPOUH(POPMUPOBATH 00 OSTOM pabOTHHKA  OHOIMOTEKH.
OTBETCTBEHHOCTh 32 OOHAPYKCHHBIC Je(PEKThI B CAABACMBIX JTOKYMEHTaX HECET
MOCJICAHUIN T10JIb30BaTE]Ib;

. pacluChIBaThCA B YHUTATENIbCKOM (OpMyIApe 3a KaKIbIM TMOJTYyYSHHBIH
JOKYMEHT (MCKII0YeHue: oOy4aromuecs: 1-4-X KiiaccoB);

. BO3BpAIATh JOKYMEHTBI B OMOIMOTEKY B YCTAaHOBJICHHBIC CPOKH;

. 3aMEHATh JOKYMEHTHI OMONMOTEKH B Clydae WX YTPAThl WM TOPYU UM

PaBHOLICHHBIMH JTHOO KOMIIEHCHpPOBATh YIIepO B pa3mepe, YCTaHOBIEHHOM
IpaBUIaMH MOJb30BaHUs OMOINOTEKO;

. MOJTHOCTBIO PaCCUMTAThCS ¢ OMOTMOTEKON MO UCTEUEHUH CPOKa O0ydeHUs
WM paboTHl B 00111€00pa30BaTEIIbHOM YUPEIKICHHH.
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